
User Guide



Welcome to your MindLeadersUK e-Learning courses.

We want you to take your development into your own hands and to help you out we have
put together some useful information and tips in one handy guide.

Your development program comes with unique login information that will have been given
to you by your Administrator.

We suggest writing your login information in the spaces below.

Site URL:

Self-Registration Key:

The following pages will take you through the steps of how to login to your e-Learning courses for  the
first time.



You will have a unique URL that  will be your login
page for  your  MindLeadersUK courses.

Type the URL into the address bar of an Internet
Explorer page.

Save this page as one of your favourites so you do
not have to re-enter the URL.

The Log In page will appear.  Click on I have a
self-registration key.



The Self-Registration page will appear.  Fill in all
of the required fields.

Click Submit to register your detai ls with
MindLeadersUK.

Once you have submitted your details, you will
be instructed to wait for an email.  Follow the
instructions on the email, which includes your
login information, and this will successfully activate

your account.

You will now be able to login to your courses.



Once you have logged into your e-Learning courses,
the Home page will appear.
To access your courses click on the View All Learning
Resources option located under My
e-Learning.

From the My Account option, you can update any
personal information or change your password by
clicking on Update Account.

The Home page will also display your Recently
Accessed  Courses  and  any  impor tan t
A n n o u n c e m e n ts  f r o m  M i n d L e a d e r s U K .



Once you have chosen to View All Learning
Resources, you will see a list of all of your e-Learning
courses.

To start a particular course, you can expand it using
the + to see the individual course modules.

As an example, we have highlighted the Access 2003
course so you can see how the courses are expanded.

Click on the first course module to begin using the
course.



Your course will load in a new window. If the
course has sound, this will begin immediately
b u t  c a n  b e  t u r n e d  o f f  b y  c l i c k i n g  o n  t h e
Speaker  loca ted  in  the  r igh t  hand bo t tom
corner of the screen.

Course pages can be printed by clicking on
the Printer icon, also located in the right hand
bottom corner of your screen.

To move onto the next page, use the Arrow
button.



Located down the left hand side of your screen
you will see a series of yellow tabs, designed to
help you navigate your courses successfully.

Course Topics: This tab will let you access all of the
separate modules and exercises within the course.

Course Tools: Course Tools will let you take an
assessment, view your current scores and see your
progress report. If you wish to print a certificate of
achievement, you can do this through the Progress
Report link.

Search the Course: Search for particular course
elements by selected words, phrases, or similar words
to your request.

Help: Useful information on how to use your course
and how to contact technical support.

If you require any further information, please email
Technical Support on support@mindleadersuk.com
or contact your Administrator.

Enjoy your courses!


